JOB DESCRIPTION

Job Title: 
Technical Director

Date: 

May, 2014
Reports To: 
Production Manager
Supervises: 
Assistant Technical Director, Students
Classification: 
Exempt




Build Crews, Jobbed-In Labor

Hours:

Full- Time (nights and weekends as needed)







General Statement of Job Function:

Evaluates all set designs for feasibility and budgetary compliance for all theater, dance, and opera productions on the main stage. Oversees and/or participates in the construction of designs. Attends and actively participates in Production Meetings. Ensures technical needs under his/her domain are addressed as needed and that artistic need deadlines are met as discussed. Serves as house technical director for all productions, music events, theater rentals, orientation and special events in the main stage theater.  Supervises Assistant Technical Director, all build crews and oversees the execution of jobbed-out projects.
Principal Duties and Responsibilities:

· Oversees all scenic needs during the execution phase of production; coordinates with the Production Manager and Production Stage Manager to ensure that necessary stage time and technical rehearsals are correctly and adequately scheduled.

· Creates construction drawings for on and off campus build crews.  May convert designer hand drafting into computer drafting.  Provides each production team (designers, director, stage management) with groundplan and section drawings.  
· Installs and supervises the installation of each production.  Programs rigging console for motorized linesets with Assistant Technical Director.
· Prepares appropriate information for each Production Meeting; such information must include anything relevant to the phase of production each meeting will address. Continually communicates cost estimates as designs change so that informed decisions can be made.

· Ensures that all phases of production (from preliminary designs through post-production) are thoroughly planned, organized, and effectively executed. Oversees all work calls, installations, and strikes.

· Coordinates the hiring of student workers for stage work, maintains their work schedules, and approves online timesheets.  Trains the student workforce in stagecraft as needed.   Works with production staff to identify student workers for props storage area.
· Coordinates and closely monitors the construction of each set and their associated costs (both on and off campus); immediately alerts the Production Manager of any potential problems and recommends solutions.

· Ensures that proper stage safety and adequate housekeeping is observed by all under his/her direction. Enforces all applicable OSHA and EPA standards.

· Monitors each production’s technical progress in relation to established artistic needs and the overall production schedule; initiates corrective action when potential conflicts arise.

· Ensures that all Technical and Dress Rehearsals are attended by either the TD or ATD to resolve technical difficulties encountered as well as to evaluate progress and functionality in planning the next day’s work.
· Prepares stage and theater for all events, including but not limited to theater, dance, music performances, theater rentals, special guest artists, orientation.  This includes installation or removal of orchestra pit cover, and the configuration of orchestra pit platforms.
· Meet with Master Electrician and Sound Engineer to plan each load in and strike.
· Works with props manager to identify items that need to be executed by scenic crew rather than props.

· Works with production dept. staff to provide coverage/ supervision for use of theater by music events, rental groups, guest artists.
· Works with Master Electrician and Assistant Tech. Director to assign students or jobbed in labor to events in the theater such as music performances, freshman review, and orientation events.
· Maintains housekeeping and basic repairs of the main stage theater. 
· Assists in vehicle rentals for equipment and prop rentals and returns.
· Sets own work schedule. May set the work schedules of those under his/her supervision
· Recommends capitol expenditures and improvements

· Maintains all equipment and scene shop
· Maintains scenic storage areas, assists in the maintaining of props storage.

· Provides input on maintenance of support areas.  Submits work orders to Facilities dept. as needed.
· Performs other duties that enhance institutional professionalism and/or academic needs.
Job Qualifications and skills: Bachelor’s degree plus 4 years of experience as a Technical Director required, MFA preferred. Extensive experience in scenic construction and rigging required.  Ability to read and produce draftings/ construction drawings; work independently; excellent communication and time management skills required. Experience with QLab for video, and Keynote preferred.  Supervisory experience needed as well as prior work with students or volunteers in theater or performing arts environment.  Ability to lift up to 50 pounds, and climb ladders to a height of 24 feet required.  Flexibility in execution methods for scenery is needed based on resources available.  Must possess valid Driver’s License. 
