Black Box Theater Technical Director
The Boston Conservatory is seeking a part-time Black Box Theater Technical Director who will report to the Associate Director of the Theater Division. The Director is responsible for installation and load-out, including scenic, lighting and sound installation, of all faculty and student projects in the Zack Box Theater (50 seat black box).  Will act as a supervisor for guest artist use of the  space..  This position is part-time during the academic year (August – June). This is an hourly position that will require working on nights and weekends as needed.
Principle Duties and Responsibilities
· Oversee and lead the design stages of each event, including the setting of meetings, in collaboration with other production team members, with adherence to ZB structure and guidelines
· Serve as liaison between all ZB tenants and Production /Audio Visual in regards to tenants’ tech needs and light/sound operation
· Train and supervise student workers during calls, installations, and strikes
· Advise and assist, as necessary, on scenic elements for ZB shows, with adherence to ZB structure and guidelines 
· Secure vehicle and oversee pick-up and return of props/scenic elements, as necessary
· Adapt lighting/rep plot for productions with assistance from student workers.
· Supervise load-in and strike of Faculty, Student, and Artist in Residence productions.
· Ensure that proper stage safety and adequate housekeeping is observed; Enforces all applicable OSHA and EPA standards.   Oversee safety conditions of space and equipment and follow up as necessary in regards to repair, replacement, etc.  
· Serve as event/performance supervisor as needed and be “on call” in case of emergencies.  Attend technical rehearsals, as needed, to resolve technical difficulties encountered as well as to evaluate progress and functionality in planning the next day’s work. 
· Maintain housekeeping and basic repairs of the theater, in collaboration with TBC Facilities and Production, as necessary.  
· Maintain stock of ZB gel/lamps/tools, etc.
· Recommend capital expenditures and improvements.
· Maintain all equipment, in collaboration with AV
· Perform other duties that enhance institutional professionalism and/or academic needs.
Qualifications and Skills
BA degree is required or applicable experience.  Excellent communication and team collaboration skills a plus.  Experience with hanging/ focusing lighting instruments, lighting instrument maintenance, minor rigging, and construction/ installation of scenery, is required. Prior work with students or volunteers in theater or performing arts environment is preferred. Knowledge of lighting control boards is required.  Individual must possess a valid Driver’s License, must be able to work independently and able to lift objects of up to 50 lbs. 
Interested and qualified candidates should email a letter of interest, resume and the names of three references to: hr@bostonconservatory.edu or mail to: The Boston Conservatory, 8 The Fenway, Boston, MA 02215. No phone calls please. Applications will continue to be accepted until position is filled.
