JOB DESCRIPTION

Job Title:
Master Electrician


Date: 

May 2010
Reports to:
Production Manager  


Supervises: 
Student crews and jobbed in labor.
Classification:
Exempt




      


Hours:                  Full time (nights and weekends as needed.)
                             45-week position

General Statement of Job Function
Evaluates lighting plans for all main stage events for feasibility.  Executes all lighting, electrical and headset system requirements for productions.  Works with Technical Director to execute special effects.  Maintains lighting inventory and supplies and does general repairs as needed.  Maintains headset system and components.  Ensures the electrics shop is adequately stocked with basic materials and all equipment is in good repair. May order and procure materials as requested by the Technical Director. Assists the Technical Director in coordinating and supervising all work calls, hangs, focuses and strikes, consisting of both job-in and student labor. Regularly interfaces with supervisor to ensure that budgetary and deadline problems are addressed in a timely manner.   May assist with Studio Theater items as requested.
Principle Duties and Responsibilities
· Works with the Technical Director in setting the stage work schedule for the season (i.e., when specific shows will be loaded in, how much labor is expected to be needed, etc.).

· Executes and/or arranges for all lighting needs during the build phase of production in relation to each production’s established artistic needs and the overall production schedule; supervises all technical stage activity as needed.
· Works with Technical Director to establish video/ projection needs for productions.  

· Trains and supervises the student workforce during production; ensures that all work calls are thoroughly planned and adequately staffed (with both students and job-in labor as needed).  Identifies student workers who will serve as show electrician during dimmer check as needed.
· Follows procurement and contracting procedures as set forth by Management.

· Ensures that proper safety measures and adequate housekeeping are observed by all under his/her direction. Enforces all applicable EPA and OSHA standards in the workplace.

· Informs supervisor and initiates corrective action when potential conflicts arise.

· Attends Technical Rehearsals as scheduled with supervisor to resolve technical difficulties encountered as well as to evaluate progress and functionality in planning the next day’s work. 

· Ensures that all lighting production notes are seen to prior to the next rehearsal.

· Stocks shop and evaluates the condition of all equipment following each production run; takes necessary action as appropriate including repair if possible.

· As requested by Production Manager, may oversee lighting components in the Conservatory Studio Theater Space. This may include training and communicating with student work force and possible maintenance of the space.  Addresses any concerns to the Production Manager.
· Performs other duties that enhance institutional professionalism and/or academic needs.
Qualifications and Skills

Bachelor’s degree and a minimum of 2 years as master electrician or assistant required.  Experience required in electronics, Vectorworks or AutoCAD, Lightwrite, backstage communication systems, stage rigging systems, ETC lighting consoles and supervising students or volunteers.  Must be able to work independently, regularly lift objects of up to 50 lbs, and climb ladders up to a height of 24 feet. 

