JOB DESCRIPTION

Job Title:
Assistant Technical Director
Date:

May 1, 2010
Reports to: 
Technical Director

Supervises: 
Student Employees, Jobbed in Labor
Classification: 
Exempt



Hours:

Full Time (nights/weekends as needed)
43-week position
General Statement of Job Function
Assists the Technical Director and Master Electrician with all load-in and strike aspects of theater, dance, music, and opera events in the main theater.  May assist in maintenance projects in Studio Theater as requested.
Principle Duties and Responsibilities
· Assists in the load in and strike of scenery for each production.  Assists in the hang and focus of lighting equipment as scheduled with Technical Director and Master Electrician.
· Serves as event/performance supervisor as assigned by Technical Director.

· Assists in the training of the student workforce in scenic design and stagecraft as needed. Oversees all student workers during work calls, installations, and strikes.

· Assists in the set up for music events as needed.
· Ensures that proper stage safety and adequate housekeeping are observed by all under his/her direction. Enforces all applicable OSHA and EPA standards.

· Attends all Technical Rehearsals as requested by Technical Director to resolve technical difficulties encountered as well as to evaluate progress and functionality in planning the next day’s work.
· Attends Production Meetings as necessary.
· Maintains housekeeping and basic repairs of the Mainstage Theater, scene shop and its equipment. 
· Recommends capital expenditures and improvements.
· Performs other duties that enhance institutional professionalism and/or academic needs as requested.
Qualifications and Skills
BA degree or equivalent is required. Experience in construction and installation of scenery, rigging, and  hanging and focusing of lighting instruments is required. Knowledge of computerized drafting systems and metal work preferred.  Prior work with students or volunteers in theater or performing arts environment is preferred.  Knowledge of lighting control boards is helpful but not required.  Must be able to work independently, climb ladders to a height of 24 feet, and to lift objects of up to 50 lbs. 
