Position Announcement

Boston University Department of Physical Education, Recreation and Dance

Position: 
Assistant Coordinator of Dance, Theater Management & Production, Grade 74 (12-month full-time, faculty/staff, non -tenure track position)
Proposed start time: August 27, 2007

Application deadline: Review of applications begins immediately and continues until position is filled.

Description: 
Oversee and manage the Boston University Dance Theater, a two year old 223 seat studio/theatre space designed specifically for dance performances, classes and special events. Serve as Technical Director for the studio/theater; will include seasonal weekend and evening hours. Responsibilities include scheduling, contracting with internal and external community groups/companies, marketing, technical consulting, equipment maintenance and inventory, hiring, training and supervising technical crew and event staff. Work with Business Office on budgeting, contracting and box office services. Assist the Coordinator of Dance with the development of new revenue generating programs and production of special events as well as mentoring, providing instruction and production assistance for the Boston University student dance company. 

The dance program at Boston University includes 30 credit classes, 20 non-credit classes, a dance minor in collaboration with the College of Fine Arts, a 60-member student dance company, Summer Term courses, a summer outreach teen program, and special programs,. Each year the department sponsors two student productions, one faculty concert, an informal concert with a guest artist, and several master classes. The dance program has hosted four regional American College Dance Festival conferences since 1994. There are three full-time dance positions and 25 part-time instructors and accompanists. For more information about the dance program:  www.bu.edu/fitrec/dance 
Required Skills: MA or MFA in Theater Production or related field; four to six years of technical or theater production experience in the dance field; excellent communication and organizational skills.  

Salary: Generally, new employees will be offered annual starting salaries between the minimum ($37,000) and midpoint ($48,000) of the range and based on a number of factors, including but not limited to, education, experience, and other requirements of the position.
Application Procedure:  online through openhire system at www.bu.edu/hr . Inquiries can be sent to: Micki Taylor-Pinney, Coordinator of Dance at mtaylor-@bu.edu
