Please enter chapter name here: 

Dear Chapter Leader,

Thank you in advance for taking the time to fill out this 2003-2004 Annual Report and returning it to the Campus Chapters and Youth Programs (CCYP) department by May 31, 2004. As the academic year comes to a close CCYP is busy taking note of our activities over the past year, and we are asking that you do the same. 

The Annual Report serves many purposes for both your chapter and CCYP. The Annual Report details your activities for the year. Through your activities, CCYP learns from you, and we in turn, are able to strengthen our programs.  In addition, your CCYP Manager would like to share your accomplishments with other chapters. The Annual Report is also used to update contact information for next year. We know many chapters have recently elected new officers for the upcoming school year, and we would like to begin a relationship with next year’s chapter leaders. The Annual Report is the only way we can begin that contact. Also, as you may have noticed while reviewing the Standards of Excellence, turning in the Annual Report is required in order for your chapter to be considered an “Acceptable” campus chapter. 

To thank you for your efforts in completing the Annual Report, chapters that return their reports by May 31, 2004, will be eligible for early registration for Collegiate Challenge 2005. Only chapters that submit their reports on time will be able to register early and select the best Collegiate Challenge sites for their chapter next year. 

We encourage you to attach any additional information, comments or accomplishments from your chapter’s activities this year. Please send us your chapter’s brochures, newsletters, press clippings, etc. CCYP is always looking for photos to use in our publications, too. 

Make sure you print a copy of your Annual Report for your own records.

Thank you again for all of your hard work, enthusiasm and dedication this year! Your commitment to Habitat for Humanity and its mission is key to Habitat’s future.

In partnership,

The Campus Chapter and Youth Programs department

Directions for filling out the Annual Report in electronic format:

· Please save the report as “Annual Report (name of your school).”

· When you return your completed report to your manager, please title your email “School name Annual Report.”

· Respond in the fields provided (gray areas).  Text fields will increase in size according to how much you type.

· Use the "Tab" key to move from one field to the next.

· Drop-down fields are indicated by "(select something)."

· Check all boxes that apply to your chapter.  Do not leave any boxes blank unless they are irrelevant to your chapter’s activities.

Campus Chapters Annual Report

2003-2004 Academic Year
Chapter name: MIT Habitat for Humanity
School: Massachusetts Institute of Technology (MIT)
State: Massachusetts
Report filed by: Radhika Jagannathan
Title: Co-President
Phone: 617-869-9057
E-mail: radhika@MIT.EDU
Date: May 24, 2004
Permanent Chapter Address (If possible, please provide information that will be valid even after the current student leader’s term ends.)
Name: Radhika Jagannathan
Address: 362 Memorial Drive
City and state: Cambridge, MA
ZIP code: 02139
Phone: 617-869-9057
E-mail: mit-habitat-exec@mit.edu
Chapter web site: web.mit.edu/habitat/www
Advisor

Name:      
Department:      
Address:      
City and state:      
ZIP code:      
Phone:      
E-mail:      
New Student Leader (for 2004-2005 school year)

Name: Elections to take place in Fall
Year in school:      
Title:      
Address:      
City and state:      
ZIP code:      
Phone:      
E-mail:      
Summer Contact (person who will be available during the summer months)

Name: Radhika Jagannathan
Title: Co-President 2003-2004
Address: 362 Memorial Drive
City and state: Cambridge, MA
ZIP code: 02139
Phone: 617-869-9057
E-mail: radhika@mit.edu
Please send mailings to:

 FORMDROPDOWN 

If "Permanent chapter address" is chosen, please indicate whose name should be on address:  FORMDROPDOWN 

Chapter Information

Number of: Chapter members 40   Board members 8 (below: for 2003-2004; elections occur in Fall)   Volunteer pool a few hundred?
Please list officers/board members for the 2004-2005 school year.

	Name
	Position/title
	Year in school
	Phone Number
	E-mail address

	 Radhika Jagannathan
	Co-President
	4
	617-869-9057
	radhika@mit.edu

	Sidharth Puram
	Co-President
	4
	     
	sidpuram@mit.edu

	Neha Bhooshan
	VP Volunteer Activities
	G
	     
	neha@mit.edu

	Anne Chin
	VP Volunteer Activities
	4
	     
	annechin@mit.edu

	Harini Rajaraman
	Treasurer
	2
	     
	harini_r@mit.edu

	Lisa Mroszczyk
	VP Awareness Activities
	G
	     
	lisajm@mit.edu

	Elyse Pieper
	VP Publicity and Postering
	2
	     
	epieper@mit.edu

	Matthew Zedler
	Webmaster
	2
	     
	mzedler@mit.edu


Building

PLEASE CHECK ALL BOXES THAT APPLY TO YOUR CHAPTER.

Minimum Standard

 FORMCHECKBOX 
 Chapter participated in at least two building activities this year (Collegiate Challenge, home repair, building with Habitat affiliate or like-minded organization, etc.). 

Acceptable Practice

 FORMCHECKBOX 
 Chapter participated in four or more building activities this year (Collegiate Challenge, home repair, building with Habitat affiliate or like-minded organization, etc.).

Best Practice

 FORMCHECKBOX 
 Chapter members participated in Collegiate Challenge.

 FORMCHECKBOX 
 Chapter members participated in regular build days (at least once a month) with their primary partner affiliate, another Habitat affiliate or a like-minded organization (in the event that the chapter is unable to build with an affiliate). 

House Sponsorship

Did your chapter donate $5000 or more to your partner affiliate toward the construction of a specific Habitat home this year?    FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes

If NO, how much money (if any) did you donate to your affiliate to put toward house construction?       
If YES, please read and answer the following questions carefully.

How much money does your partner affiliate require from a donor to fully sponsor a house?      
How much money did your chapter contribute toward the house?      
What percentage of the house sponsorship cost did your chapter provide?       
List any other organizations that contributed $5000 or more toward the same Habitat house.      
Indicate whether these partners were recruited by your chapter or by the affiliate.      
Did your chapter provide a majority of the leadership and volunteer hours needed to organize and complete the construction the house?   FORMCHECKBOX 
 No   FORMCHECKBOX 
 Yes

If yes, please provide any pertinent information regarding your chapter’s contribution to the leadership and construction.      
Was the house completed in this school year?      
If the house is not complete, what is the estimated date of completion?      
Name of affiliate with which you sponsored the house:      
Fundraising

PLEASE CHECK ALL BOXES THAT APPLY TO YOUR CHAPTER.

Minimum Standard

 FORMCHECKBOX 
 Chapter held at least one fundraiser this year.

 FORMCHECKBOX 
 Chapter followed the fundraising guidelines laid out by Habitat for Humanity International in the Campus Chapter Covenant.


 FORMCHECKBOX 
 Check here if you are not familiar with the fundraising guidelines.

Acceptable Practice

 FORMCHECKBOX 
 Chapter held two or more fundraisers this year. 

Best Practice

 FORMCHECKBOX 
 Chapter set fundraising goals and planned fundraising events in order to meet their goals.

 FORMCHECKBOX 
 Chapter held an annual fundraising event (one that is repeated yearly).

 FORMCHECKBOX 
 Chapter attempted to raise funds from a variety of sources (campus, local businesses, grant funding, etc.).

Please list and briefly describe fundraisers held this year. Please note if an event is held annually, and list the approximate amount of money raised from each event.

	Event name
	Description
	Amount raised
	Annual?

	Eat Your Heart Out
	Breakfast Sale
	$700
	 FORMDROPDOWN 


	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	 FORMDROPDOWN 



Education

PLEASE CHECK ALL BOXES THAT APPLY TO YOUR CHAPTER.

Educating is defined as teaching people about the issues of poverty housing, the work of your chapter, and Habitat’s local and international efforts.

Minimum Standard

 FORMCHECKBOX 
 Chapter held at least one educational activity this year or included an educational component in one of its other activities.

Acceptable Practice

 FORMCHECKBOX 
 Chapter held two or more educational activities this year or included educational components in other activities.

 FORMCHECKBOX 
 By and large, chapter members have a basic understanding of HFHI’s mission and goals.

Best Practice

 FORMCHECKBOX 
 Chapter set education goals and established a plan for educating.

 FORMCHECKBOX 
 Chapter held an annual educational event (one that is repeated yearly).

 FORMCHECKBOX 
 Chapter targeted diversity of the campus and community when educating (chapter members, students, campus organizations, faculty, parents, local community, etc.). 

 FORMCHECKBOX 
 Chapter had significant partnerships with other student organizations.

 FORMCHECKBOX 
 Chapter included an educational component in all appropriate chapter activities.

 FORMCHECKBOX 
 Chapter utilized public relations tools such as:

 FORMCHECKBOX 
 Web site

 FORMCHECKBOX 
 Newsletter 

 FORMCHECKBOX 
 Brochure

 FORMCHECKBOX 
 Other Flyers
Please list each of your chapter’s educational events and methods of incorporating educational components into other chapter activities. Possibilities include a "Habitat Week," sleep-out/shack-a-thon event, guest speaker, educational flyers, etc. Please note if an event is held annually.

	Educational Activity
	Description
	Annual?

	Campus Build
	Build window frames on campus for local affiliate. Recruit volunteers with flyers, brochures, website.
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 



Advocacy

Advocacy refers to raising awareness about issues of poverty and substandard housing by means of speeches, seminars, community forums, media campaigns, contact with elected officials, and supporting relevant housing legislation.

 FORMCHECKBOX 
 Chapter communicated (via letter, phone call, or visit) with an elected official (local, state or federal) to further the success of Habitat’s mission to end poverty housing.

 FORMCHECKBOX 
 Chapter held an advocacy event that was open to the community (not just your campus).

 FORMCHECKBOX 
 Chapter participated in HabiFest. 

Please describe event(s).      
 FORMCHECKBOX 
 Chapter held at least one advocacy event that was not in conjunction with HabiFest.


Please describe event(s).      
Partnering with the Affiliate

PLEASE CHECK ALL BOXES THAT APPLY TO YOUR CHAPTER.

Minimum Standard

 FORMCHECKBOX 
 Chapter had some communication (emails, phone calls, visits) with the local affiliate.

Acceptable Practice

 FORMCHECKBOX 
 Chapter made monetary donations to the local affiliate.

 FORMCHECKBOX 
 Chapter maintained regular communication with the local affiliate (informed affiliate about meetings, events, fund-raisers, etc.).

 FORMCHECKBOX 
 Chapter built with the local affiliate. 

Best Practice

 FORMCHECKBOX 
 Chapter had a representative who acted as a member of the local affiliate board and/or a member of an affiliate committee. 

 FORMDROPDOWN 

 FORMCHECKBOX 
 Chapter invited the local affiliate to attend chapter meetings or events.

 FORMCHECKBOX 
 Chapter and the local affiliate worked together to set and evaluate goals.

 FORMCHECKBOX 
 Chapter is on the affiliate’s mailing list and/or e-mail list.

 FORMCHECKBOX 
 The affiliate is on chapter’s mailing list and/or e-mail list.

 FORMCHECKBOX 
 Chapter and affiliate Web pages are linked.

 FORMCHECKBOX 
 Chapter is familiar with statistics of the local affiliate (affiliate history, number of houses built, average house cost, etc.) and local poverty statistics.

 FORMCHECKBOX 
 Chapter participated in events or projects with the affiliate in addition to working on the construction site.

Please list the affiliate(s) with which your chapter regularly works and rate the relationship(s) on a scale of 1 to 5 (1=poor, 5=excellent). If you regularly work with more than one affiliate, please note the affiliate with which your chapter originally signed the covenant.

Affiliate name: Greater Lawrence Habitat for Humanity
Rating:  FORMDROPDOWN 

Number of workdays: 7
Please explain your rating.


Great working relationship; Can be expanded
Affiliate name: South Shore Habitat for Humanity
Rating:  FORMDROPDOWN 

Number of workdays: 2
Please explain your rating.


Just started working with them. So far relationship seems to have a lot of potential.
Affiliate name: Lowell Habitat for Humanity
Rating:  FORMDROPDOWN 

Number of workdays: 2
Please explain your rating.


Same as South Shore
Additional partnership with affiliate

Did your chapter hold activities for homeowner children? 

Please describe.      
Did your chapter participate in fundraisers with the affiliate?

Please describe.      
Did you participate in Youth United?


Please describe your chapter’s involvement in any Youth United projects.      
Please list any other ways you partnered with your affiliate.  Campus Build with Greater Lawrence
Relationship with Habitat for Humanity International

PLEASE CHECK ALL BOXES THAT APPLY TO YOUR CHAPTER.

Minimum Standard 

 FORMCHECKBOX 
 CCYP Manager has chapter’s current contact information.

 FORMCHECKBOX 
 Chapter submits annual report.

 FORMCHECKBOX 
 Chapter adheres to Campus Chapter Covenant agreement.

Acceptable Practice

 FORMCHECKBOX 
 Chapter provided updated contact information to CCYP upon request.

Best Practice

 FORMCHECKBOX 
 Chapter was proactive in contacting CCYP Manager with contact information updates and/or questions.

 FORMCHECKBOX 
 Chapter was responsive to requests from CCYP (for info for Frameworks, info on chapter’s activities, etc.).

 FORMCHECKBOX 
 Chapter included CCYP representative in mailings/e-mail list.

 FORMCHECKBOX 
 Chapter submitted meeting minutes to CCYP Manager.

 FORMCHECKBOX 
 Chapter supported Habitat’s international work (overseas) through monetary contributions (tithes). 

Please describe.      
 FORMCHECKBOX 
 Chapter had a meaningful partnership with an international Habitat affiliate or campus chapter (outside the United States).

Please describe.      
 FORMCHECKBOX 
 Chapter attended Habitat conferences/training opportunities.

 FORMCHECKBOX 
 Chapter participated in HFHI activities such as (please check all that apply):

 FORMCHECKBOX 
 Global Village trip

 FORMCHECKBOX 
 Jimmy Carter Work Project

 FORMCHECKBOX 
 Building on Faith

 FORMCHECKBOX 
 HabiFest

 FORMCHECKBOX 
 Youth United

 FORMCHECKBOX 
 Tithe participant (tithe destination:        amount:      )

 FORMCHECKBOX 
 Other      
If your chapter as a whole did not participate in a Global Village trip, did any individuals participate?


     
Organizational Structure

PLEASE CHECK ALL BOXES THAT APPLY TO YOUR CHAPTER.

Minimum Standard

 FORMCHECKBOX 
 Chapter had at least one student leader and a faculty/staff advisor. 

Acceptable Practice

 FORMCHECKBOX 
 Chapter had student leadership for the chapter functions of building, fund raising and educating.

If not, which leaders are you lacking?

     
 FORMCHECKBOX 
 Chapter had at least two student chapter officers.

 FORMCHECKBOX 
 Chapter held at least two meetings per semester.

 FORMCHECKBOX 
 Chapter set annual goals.

When do you set goals for the school year?


Beginning of each semester
Please list your chapter’s goals for 2004-2005.


This year, the goals were to re-establish contact with local affiliates, increase our presence on campus and establish a strong foundation so the group would last beyond the current executive board. 
 FORMCHECKBOX 
 Chapter held elections or used another established system for selecting officers.

When do you hold your elections?  1st week of school, to accord incoming freshmen the chance to get involved
 FORMCHECKBOX 
 Chapter governed in accordance with chapter bylaws.

 FORMCHECKBOX 
 Check here if your chapter does not have bylaws.

Best Practice

 FORMCHECKBOX 
 Chapter had a board of directors/officers.

 FORMCHECKBOX 
 Chapter had a variety of class levels represented on the board.

 FORMCHECKBOX 
 Chapter sets and evaluates short- and long-term goals. 

 FORMCHECKBOX 
 Chapter has a system in place for leadership transition (new officers shadowing old, new officer trainings, transfer of information, etc.). 

Please describe your chapter’s system.


Fall term, new officers are trained by old officers. At least one officer for each position must be on campus the following fall to train the incoming board.
 FORMCHECKBOX 
 Chapter held regular board meetings and general meetings.

How often did you hold meetings?  Board every two weeks  General once a term
How many members regularly attended?  Board 5-8 (officers)  General officers + 5 chapter members
Did your chapter have any partnerships or regular contact with other campus chapters? If so, please describe.

     
Financial Statement (2003-2004 Academic Year)

	Balance Sheet
	
	

	Beginning Cash Balance
	
	     

	INCOME:
	
	

	Total membership dues collected
	
	     

	Fund-raisers (special events and sales)
	+
	     

	Donations from individuals/other organizations
	+
	     

	Corporate donations
	+
	     

	Grants
	+
	     

	School funding
	+
	     

	Other:
	+
	     

	Total Income
	=
	     

	EXPENSES
	
	

	Donation to local affiliate
	-
	     

	Operating expenses (copies, advertising, etc.)
	-
	     

	International donation/tithe
	-
	     

	Collegiate Challenge
	-
	     

	Other:
	-
	     

	Total Expense
	=
	     

	Ending Cash Balance
	=
	     


How can the Campus Chapters and Youth Programs department serve your chapter better?

     
Additional comments: 

     
