Campus Chapter Information

	Chapter Name      
	School Name      

	Report Filed By      
Title      
Phone      
Email      
Date      
	Permanent Chapter Address (if possible, provide information that will be valid even after the current student leader’s term ends).
Address Mailings to  FORMDROPDOWN 

Address      
City and state      
Zip Code      
Phone      
Email      
Chapter Website      

	New Student Leader (2005-2006 School year)
	Adviser

	Name      
Year in School      
Title      
Address      
City and State      
Zip code      
Phone      
Email      
	Name      
Department      
Phone      
Email      


	
	Summer Contact

	
	Name      
Title      
Address      
City and State      
Zip code      
Phone      
Email      


Number of Chapter members (students who regularly attend chapter meetings and events)      
  
Board Members      
 
Volunteer Pool (chapter members and students who occasionally volunteer, attend meetings, or contribute to your work)      
Please list officers/board members for the 2005 – 2006 school year

	Name
	Position/title
	Year in school
	Phone number
	Email address

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Does your chapter hold elections or have another system in place for the election or selection of new chapter leaders?  When does it take place?

 FORMDROPDOWN 


When?      
Please describe your chapter’s system for leadership transition.

     
Partnership with your Affiliate
1.  Name of the affiliate with whom you work most closely:       
2.  Name and position of affiliate contact person (person at the affiliate with whom your chapter

     communicates regularly)        
3.  Affiliate Contact email:       
4.  Affiliate Contact phone number:       
5.  Please rate your relationship with this affiliate on a 1 to 5 scale (1=poor, 5=excellent, etc).  
Rating (number):   FORMDROPDOWN 

Please explain the rating:      
Please describe the nature and frequency of your communication with your affiliate:

	
	Frequency
	Comments

	Attend affiliate meetings
	 FORMDROPDOWN 

	     

	Meet with affiliate leader(s) in person
	 FORMDROPDOWN 

	     

	Phone calls/emails with affiliate 
	 FORMDROPDOWN 

	     

	Affiliate attends chapter events
	 FORMDROPDOWN 

	     

	Other (describe):
	 FORMDROPDOWN 

	     


6.  Did your chapter make a monetary donation to your affiliate during this school year?    FORMDROPDOWN 
  

7. Do you feel that your chapter has a good understanding of your affiliate’s operations, 
     leadership, events, goals, history, and statistics (house costs, number of houses built)?  

 FORMDROPDOWN 
      Please Comment      
8.  Does any member of your campus chapter serve on your affiliate’s board or on an affiliate
     committee?      FORMDROPDOWN 

If YES, how many chapter members serve on your affiliate’s board or committees?      
9.  Does anyone from your chapter have a voting seat on the affiliate board?   FORMDROPDOWN 

10.  Did your chapter participate in any activities or events with partner families or children?   FORMDROPDOWN 
      If yes, please describe         
11.  Did your chapter participate in Youth United?     FORMDROPDOWN 
     

If yes, please describe      
12. Please check all that apply to your chapter’s relationship with the affiliate with whom you work most closely:

 FORMCHECKBOX 
Our chapter has a consistent contact person within our affiliate

 FORMCHECKBOX 
Our chapter and affiliate set goals together

 FORMCHECKBOX 
Our affiliate participates in our chapter leadership transition/orientation process

 FORMCHECKBOX 
Our chapter works with our affiliate to strategize fund raising efforts

13. If your chapter partnered with any other affiliates in addition to the affiliate listed above, please list them here and comment on your relationship with each.

	Affiliate Name      
	Comments      

	Affiliate Name      
	Comments      

	Affiliate Name      
	Comments      


Building
Building activities for campus chapters include building with Habitat for Humanity affiliates and/or like-minded organizations.
Please check all building activities the chapter participated in this year
	 FORMCHECKBOX 
 Building with partner Affiliate

      Number of Build Days      
	Affiliate Name      

	 FORMCHECKBOX 
 Building with other local affiliates

      Number of Build Days       
	Affiliate Name(s)      

	 FORMCHECKBOX 
 Building on Collegiate Challenge

      Number of Collegiate Challenge Trips      
	Affiliate Name(s)      

	 FORMCHECKBOX 
 Building with a like-minded organization

      Number of Build Days      
	Organization Name(s)       


1. Did the chapter donate $5000 or more THIS SCHOOL YEAR to your partner affiliate    towards a planned house sponsorship?    FORMDROPDOWN 


If your response is YES, please complete questions 2 – 6 carefully.


If NO, go on to the Fundraising section.

House Sponsorship

2.  How much money does your affiliate require from a donor to fully sponsor a house?       
3. How much did the chapter contribute towards a planned house sponsorship THIS SCHOOL
YEAR?       

What percentage of the full house sponsorship cost is this contribution?      
4. Did your chapter provide the majority of the leadership and volunteer hours needed to organize and complete the construction of the house?   FORMDROPDOWN 

Provide any pertinent information regarding your chapter’s contribution to the leadership and construction      
5.  What was the date this house was completed? (Completed = family moved in)       

Is this an exact date or an estimate?   FORMDROPDOWN 

6.  Please complete the table below with information regarding other groups (campus groups, 
     community partners, other campus chapters, etc.) who were your partners for this house 
     sponsorship.

	House Sponsorship Partner
	Donated funds
	Donation Amount
	Volunteer Labor
	Chapter recruited this partner

	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Fund Raising
Fund Raising for Habitat for Humanity purposes includes any activity where money was collected, including donor solicitation, letter writing, membership dues, events, etc.  
Please list and describe each chapter fund-raiser held this year
· Note – Amount Raised = amount raised excluding costs of the activity. 
     Cost = all expenses related to holding the activity. 

· Note – Please attach an additional page to this report if you had more than 6 fund raisers this year 

	Activity Name      
Description      
Amount Raised                            Cost                          Annual Event  FORMCHECKBOX 


	Activity Name      
Description      
Amount Raised                            Cost                          Annual Event  FORMCHECKBOX 


	Activity Name      
Description      
Amount Raised                             Cost                          Annual Event  FORMCHECKBOX 


	Activity Name      
Description      
Amount Raised                             Cost                          Annual Event  FORMCHECKBOX 


	Activity Name      
Description      
Amount Raised                             Cost                          Annual Event  FORMCHECKBOX 



Campus Chapters Fund Raising Guidelines are part of your Campus Chapters Covenant and are posted on PartnerNet in the Fund Raising section (http://partnernet.habitat.org).  They have also been included in the End of the Year Mailing sent out in March.
1.  Did the chapter follow these fund raising guidelines when planning and implementing 
     fund-raising events this year?     FORMDROPDOWN 

2.  Did the chapter attempt to raise funds from a variety of sources (campus, local businesses, 
     grants, etc)      FORMDROPDOWN 

3.  If your campus chapter partnered with any campus or community organizations to fund
     raise this year, please list them here and comment on the nature each fund-raising
     partnership. 

            
4.  Did your chapter collaborate with your partner affiliate for any fund raisers this year?      

      FORMDROPDOWN 
     If YES, please describe       
Education

Educational activities are those that teach people about the work of your chapter and Habitat’s local and international efforts.  

Please list and describe each educational activity held this year

Under “who was educated” please list whether the event was for your chapter, your campus, your community, other campus organizations, faculty, etc.

	Name of activity and brief description
(example: Habitat video presentation at chapter meeting)
	Who was educated?
	Please check the box if the statement applies to the activity.

	
	
	Partnered with affiliate
	Partnered with campus/community organization(s)
	        Annual Event
	Educated about Habitat for Humanity International
	Educated about chapter or affiliate

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



1.  Did your chapter include an educational component in other chapter activities this year?
   FORMDROPDOWN 
     If Yes, please describe       
2.  Do your chapter members have a basic understanding of Habitat for Humanity’s mission
     and goals?       FORMDROPDOWN 

3.  Which of the following public relations tools does your chapter use? Check all that apply.



 FORMCHECKBOX 
Chapter website



 FORMCHECKBOX 
Brochure


 FORMCHECKBOX 
Chapter Newsletter



 FORMCHECKBOX 
Other (specify)      
Advocacy
Advocacy includes all efforts to raise public awareness of poverty and substandard housing, to increase support for efforts to address these issues, or otherwise facilitate progress toward the goal of eliminating substandard housing.
1. Advocacy Inventory

Please use the following table to describe your advocacy activities for the 2004-05 school year.  List each activity separately.  Please note the codes below to classify activity type.  
* Type Codes   (please indicate the code or codes that best describe your advocacy activity)
1 - Distributed information through print, e.g. brochures, website, etc.

2 – Distributed information through verbal presentation, e.g. speaker, panel, lecture, etc.

3 - Contacted government through written correspondence, e.g. petition, letter writing, etc.; 

4 - Contacted government with verbal communication, e.g. phone call, in-person meeting, etc. 

5 - Awareness event e.g. sleepout, walk to rally, prayer, etc.; 

6 - Direct media correspondence, e.g. letter to the editor, appear as guest on radio or television, 
etc. (do not include media coverage of a different event.)  

	Name of Advocacy activity


	Type Code*

(please see codes below)


	Number of participants
	Please check the box if the statement applies to the activity.

	
	
	
	Partnered with affiliate
	Partnered with campus/community organization(s)
	Part of Act! Speak! Build! Week
	Received media coverage
	Annual Event

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



2.  Do your chapter members have a basic understanding of advocacy and affordable housing

     issues?       FORMDROPDOWN 
   
Check out the Advocacy Toolkit available on PartnerNet – http://partnernet.habitat.org – in the Act! Speak! Build! Week section for more information.  

3.  If available, would the members of your chapter be interested in receiving an email
     advocacy alert 2-4 times per year with information on a specific housing issue and
     instructions on how to contact their representatives?  
 FORMDROPDOWN 

Advocacy Partnerships
Please use the following table to describe your significant partnerships with campus or community organizations/groups.  Pay special attention to political or advocacy organizations such as student political groups or special interest groups. 

	Name of Organization
	Name of Activity
	Describe nature of partnership

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Relationship with HFHI

1.  Did your chapter communicate with a Habitat for Humanity affiliate or campus chapter  

     outside the United States?     FORMDROPDOWN 
    If YES, please describe      
2.  Did your chapter attend Habitat for Humanity conferences and/or training events?   FORMDROPDOWN 
   

               If YES, please indicate which      
3.  Did your chapter participate in: 

 FORMCHECKBOX 
A Global Village Trip   FORMDROPDOWN 

 FORMCHECKBOX 
Jimmy Carter Work Project

 FORMCHECKBOX 
Building on Faith

 FORMCHECKBOX 
Other       
Tithe

A tithe is a monetary contribution towards Habitat for Humanity’s work in countries outside the US. Traditionally, a tithe is 10% of the total funds raised by a campus chapter.  To be considered part of the campus chapters tithe program, a donation must be mailed directly to Habitat for Humanity International’s tithe department by the campus chapter.

1.  Did your chapter send a contribution to the tithe program this year?   FORMDROPDOWN 

2.  If YES, to what country did your chapter designate your contribution?      

What was the amount your chapter tithed this year?      
3.  When did your chapter send the donation to Habitat for Humanity’s tithe department?
             (date the tithe was sent (month and year)

4.  If your chapter did not send a contribution to the tithe program this year, please share why 
     you did not.        
5.  In addition to a traditional tithe, some chapters donated to Habitat for Humanity’s Tsunami 
     Relief efforts this year.  If your chapter donated specifically for Tsunami Relief, please
     indicate the amount:             
Goals

If your chapter has not defined the official goals for next year, please give a general description.

1.  Describe your chapter’s building goals for next year (2005-2006)
          
2.  Describe your chapter’s fundraising goals for next year (2005-2006)

          
3.  Describe your chapter’s educational goals for next year (2005-2006)

          
4.  Describe your chapter’s advocacy goals for next year (2005-2006)

          
5.  Describe one goal that your chapter and affiliate will work towards together in the coming 
     school year (2005 – 2006)       
6.  How can your Campus Chapters and Youth Programs Manager help support your chapter
     as you work to fulfill your goals?       
How Can We Serve You Better
This section is dedicated to serving you better.  Please answer the following questions to assist the CCYP department in providing the best support to campus chapters

PartnerNet has resources for campus chapters on a variety of topics.  Please indicate whether your chapter utilized PartnerNet resources for the following:

	
	Check the box for the resources you used
	Was this resource helpful?
	If the resources were not helpful, why not?
	Suggestions?

	Leadership
	 FORMCHECKBOX 

	 FORMDROPDOWN 

	     
	     

	Affiliate Partnership
	 FORMCHECKBOX 

	 FORMDROPDOWN 

	     
	     

	Building
	 FORMCHECKBOX 

	 FORMDROPDOWN 

	     
	     

	Fundraising
	 FORMCHECKBOX 

	 FORMDROPDOWN 

	     
	     

	Educating
	 FORMCHECKBOX 

	 FORMDROPDOWN 

	     
	     

	Advocacy
	 FORMCHECKBOX 

	 FORMDROPDOWN 

	     
	     


1.  What other resources does your chapter need?
(Check all that apply.  Resources will be mailed/e-mailed before the next school year begins)
 FORMCHECKBOX 
Covenant

 FORMCHECKBOX 
By-laws

 FORMCHECKBOX 
Articles of association and/or tax exemption information

 FORMCHECKBOX 
Info about tithe

 FORMCHECKBOX 
Info about      


2.  Please describe how the Campus Chapter and Youth Programs department can serve your
     chapter better.

     
3.  Additional Comments:

     
Campus Chapter Financial Management

Important:  Check ALL THAT APPLY to your chapter

 FORMCHECKBOX 
Our campus chapter has a checking account at a bank 

 FORMCHECKBOX 
Our campus chapter has a savings account at a bank

 FORMCHECKBOX 
Our campus chapter has an account through our school (not connected to a bank)

 FORMCHECKBOX 
Our campus chapter has an account through our affiliate

 FORMCHECKBOX 
Our campus chapter has tax exempt status (if YES, check the ONE that applies to you below)


 FORMCHECKBOX 
Through our school




 FORMCHECKBOX 
Through our affiliate


 FORMCHECKBOX 
Through Habitat for Humanity International
 FORMCHECKBOX 
Other (specify)      

 FORMCHECKBOX 
Unsure
Campus Chapters Financial Report
	Beginning Cash Balance 

(what was carried over from last school year)
	 
	$      

	 
	
	
	 

	Chapter Income Information

	Membership Dues
	 
	$      
	 

	Fundraisers Total 
	
	$      
	 

	Individual Donations
	$      
	 

	Corporate Donations
	$      
	 

	Grants
	 
	$      
	 

	School Funding
	 
	$      
	 

	Other Income (specify)
	$      
	     

	
	$       
	     

	Total Income
	 
	 
	$      

	(income only, not including beginning cash balance)
	 
	 
	 

	Chapter Expenses

	Total Donation to Affiliate
	 
	$      
	 

	Operating Expenses
	 
	 

	 
	Office Supplies
	$      
	 

	 
	Advertising
	$      
	 

	 
	Fundraising Expenses
	$      
	 

	 
	Other (specify)
	$      
	       

	 
	Operating Total
	$      
	 

	Collegiate Challenge Trip
	$      
	 

	Tithe Donation
	 
	$      
	 

	Other Expenses (specify)
	$      
	      

	 
	
	$      
	       

	
	
	$      
	       

	Total Expenses
	 
	$      

	Ending Cash Balance
	 
	$      

	(Beginning Cash Balance+Total Income-Total Expenses)
	 


PAGE  
1

