Internship Program Application- BASSMA Lebanon
1. Applicant information:

	Family name (surname): 


	Present Address:



	First name (given name):


	

	Middle/Other name: 


	Present Telephone:



	Gender (sex):


	Marital Status: (check one)

[ ] Single [ ] Married [ ] Other ______________

	Date of Birth (day/month/year): 


	Permanent Address:



	Present nationality:


	

	City / Country of birth:


	

	E-mail Address:


	Fax:




2. Emergency contact information. IN CASE OF EMERGENCY, NOTIFY:

Family name (surname):

First name (given name):

Relation to you:

E-mail: 

Address:

Daytime Phone:

Fax: 
Evening Telephone:

I hereby confirm that I hold health & accident insurance policies with the following insurance company (NOTE: If you presently do not have such policies, proof of proper insurance must be provided upon offer of internship):

Health Insurance (company name & policy number):

3. Higher education (college/university) and language skill information:

Full title of the degree currently pursuing: 

Degree expected (month/year):

Study started (month/year):
	Knowledge of Languages:
	READ
	
	WRITE
	
	SPEAK

	

	
	Easily
	Not Easily
	Easily
	Not Easily
	Easily
	Not Easily

	Arabic:
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	English:
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	French:
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]

	Other:
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]
	[ ]


4. Internship information

	Computer skills:

	[ ] Wordprocessing
	[ ] Internet Research
	[ ] Spreadsheet
	[ ] Database Creation
	[ ] Web page design

	[ ] PowerPoint
	[ ] Statistical Analysis
	[ ] Database: Data Input
	Other__________
	


	Preferred work assignment: Please indicate by numbering in order of preference two main areas in which you would like to be considered for an internship.



	[ ] Grant Proposal Establishment:

As the political situation deteriorates and Lebanese capital is slowly depleting, BASSMA is in need of alternative sources of funding through the World Bank, IMF, UNESCO and other international organizations. 
	[ ] Strategic Internal Development- Planning and Management of the NGO:
Enhance BASSMA’s organizational capabilities and find ways to make the NGO more effective in order to better serve the needy populations of Lebanon through direct application of public policy knowledge

	[ ] Development Project Consulting:

Study the feasibility of development projects through direct interaction with the families that BASSMA assists and establish the framework for implementing these projects through market analysis, research, data gathering and cost-benefit analysis.
	[ ] KIDSWAP Social Awareness Program:

BASSMA has recently been awarded a grant from the World Bank in order to establish a social awareness program and integrate it into the curriculum of Lebanese private schools. Be part of this exclusive project that will have effects on the future generation of leaders in Lebanon.


5. Internship Program and Conditions of Internship

Briefly describe yourself (hobbies, previous NGO or volunteer work) and your motivation for applying to the BASSMA Internship Program in Lebanon: 
Timing:  State approximate dates of requested internship: 
____________________________________________

I understand that, should I be accepted as an intern in BASSMA Lebanon, the following conditions will apply:

 [ ] Financial Support: I shall not be paid by BASSMA which is a volunteer based NGO and must make my own arrangements for living expenses. Travel costs to and from Beirut, Lebanon and living accommodations are also my own responsibilities or those of the sponsoring institution.

[ ] Medical Health and Life Coverage: BASSMA accepts no responsibility for costs or fatality arising from illness or accidents incurred during the internship; therefore, I must carry adequate and regular medical and life (accidental death & dismemberment) insurance. I will be covered by health and life insurance during the internship period (BASSMA internship policy requires that you be covered by medical and life insurance for the entire period of internship):

[ ] Passports and Visas: I am responsible for obtaining necessary passport and visas to traveling to and from Lebanon. 
[ ] Confidentiality and Publication of Information: As an intern, I will respect the confidentiality of information that I collect or am exposed to at BASSMA. No reports or papers may be published based on information obtained from BASSMA without the explicit written authorization of the President of BASSMA.

I certify that the statements made by me in answer of the foregoing questions are true, complete and correct to the best of my knowledge and belief. 

Date:

______________________________

Signature:

_______________________________

Delivery:

Please complete and e-mail this form without any attachments other than your resume/CV to jihanebassma@hotmail.com 

Please attach the document and resume/CV in the format Firstname_Lastname_MIT.doc
Indicate BASSMA Summer Internship in the subject of your email

Looking forward to having you on our team, good luck!
