Community Lab

JOB DESCRIPTION  ||  ANALYST

I.  ABOUT COMMUNITY LAB

Community Lab is a non-profit organization that manages and trains a global base of volunteers (students and professionals) to develop sustainable systems in low-resource environments.  Through our strong relationships with academic institutions, development organizations, government and corporate partners, we enable communities to address their own challenges by creating customized solutions.   
Community Lab seeks Analysts to work on projects for our client organizations, such as Columbia University’s Earth Institute and other international develoment organizations.  As an Analyst, you will directly help with the design, operations, and implementation of high impact development projects in Africa.

II. PRIMARY JOB FUNCTION:

We are seeking an individual with interest in international economic development to work with a team to support the development of tools for high impact social service projects in developing countries. We welcome candidates from a diverse range of disciplines and skills sets.  

Main responsibilities entail the following:

1. Research - Quantitative and qualitative research on project specific requirements. 

2. Development - Work with field partners, client orgainzation, and CL team to develop material such as manuals, implementation guides, project plans, financial budgets, and social metrics for projects.  These materials will be deployed by development partners in field and continually adapted based on feedback to suit project needs.

3. Peer Review -  Through team work, you will be responsible for providing and adapting critical feedback from team members, field partners, and supervisors to continually improve quality in a collaborative manner. 

4. Presentations - Present final materials to team for review. 

5. Continual adaptation - Incorporate continual feedback from team, field partners by making appropriate revisions.  

III. QUALIFICATIONS

· Working towards or have completed an undergraduate degree

· Strong analytical and problem-solving skills

· Excellent writing, editing, and communication skills

· Strong collaborative nature and willingness to both offer feedback and integrate that of others into projects

· Strong communications and presentation skills

· Candidate should be well-organized, attentive to detail, capable of meeting deadlines, and able to juggle multiple tasks

· Enthusiastic self-starter

· Demonstrated past leadership and achievement in academic, professional, extracurricular, or volunteer settings

· Ability to influence and motivate others

· Commitment to Community Lab’s values and mission

· Experience working abroad or with communities from disadvantaged backgrounds is a plus

V. COMMITTMENT

This position is unpaid , but Community Lab works with each of its interns and partners to offer on-going, non-monetory benefits such as professional development opportunities, training workshops, networking events for future jobs, etc. Community Lab is also continuously working with its interns to secure grants or other sources of funding.  The minimum time commitment is 10 hours / week.  

VI. INSTRUCTIONS:

To apply for this position, please send a cover letter and resume to recruitment@community-lab.org.
